[image: image1.png]Board of Trustees

/—* B. Teri Bums
Scott Dosick

a @I I Ias Ryan Herche
.. A . Susan Heredia
Unified School District Lisa Kaplan

Connecting students to their future Chris Evans, Superintendent





Section 504

Referral Letter
	Date
	     
	
	

	Student
	     
	DOB
	     
	School
	     

	Parent /Guardian Name(s)
	     

	Address
	     
	City, State
	     
	Zip
	     


Dear _________________________________,
Your child has been referred for an evaluation pursuant to Section 504 of the Rehabilitation Act of 1973, for the following reason(s):
 FORMCHECKBOX 

The evaluation is required to determine whether your child may be eligible for regular 
and/or special education and related aids and services as a child with a disability within the meaning of Section 504.

 FORMCHECKBOX 

The evaluation is required to review your child’s progress and the effectiveness of his/her existing Section 504 service plan.
 FORMCHECKBOX 

The evaluation is required to assess the appropriateness of a proposed change in placement for your child, which may include a proposal for change in placement for disciplinary reasons.

We would like to gather information from a variety of sources, which may include a review of records; observation of the child; and administration of standardized assessments to assess your child’s level of functioning physically, academically, socially, and behaviorally, as appropriate. Your signature on the attached Section 504 Consent for Assessment form reflects your consent to the proposed assessments identified on the form.

Please sign and return this form to me no later than ________________, which is 15 days from the date of this letter, or a shorter timeframe if related to a manifestation determination. Please fax or mail the form to my attention at:

Address:
     
Fax:
     
Attached you will find a copy of your procedural rights under Section 504. Feel free to call me at _____________________ should you have any questions regarding this proposed evaluation and/or your procedural rights.
Sincerely,

     
Site level 504 Plan Coordinator
Enclosure
Notice of Procedural Rights under Section 504
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