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(Please tear out and return to your child’s teacher ASAP)
By signing below, we acknowledge that we have
reviewed a copy of Two Rivers Elementary 
School’s Parent/Student Handbook.
*You may access an electronic copy from our school office or on our school website http://www.natomasunified/tre/. If you need a paper copy is needed, please request from the office.
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Two Rivers Elementary School’s ABCs
The following sections outline school rules, programs and procedures arranged alphabetically.

AFTER-SCHOOL DAYCARE PROGRAM: 4th R
The City of Sacramento Department of Parks and Recreation offers this service on Two Rivers Elementary campus.  If you are interested, please call (916) 566-2441. 

They are open 7 AM - 6 PM Monday - Friday, year-round. The 4th “R” operates during school vacations, as well as winter break.  However, they are closed during official City holidays and staff training days. 
ATTENDANCE

Instruction begins at 7:45 AM.  Every student is expected to attend school every day and arrive on time.  Regular and punctual attendance is necessary for students in order to achieve academic success.  California law allows children to be absent from school only for the following reasons:  illness, medical or dental services, attendance at an immediate family member’s funeral service, and for justifiable personal reasons approved by the principal.  Students who are absent for five (5) consecutive unexcused absences, may be un-enrolled and not be guaranteed the same classroom assignment.  Students absent five (5) days due to illness need to bring a doctor’s note to the office.  Children with fevers need to be fever free without medication for 24 hours before returning to school.
Two Rivers Elementary has an Attendance line (916) 567-5520.  It is the parent/guardian’s responsibility to call or email for your child before 8:00 AM each day a child will be out.  If you do not call in your child within three (3) days of the absence, the absence will automatically turn into a truancy and the Student Attendance and Review Board (SARB) process may begin per CA Education Code 48200.  An attendance supervisor is allowed to arrest or assume temporary custody of a student who is absent from school without a valid excuse.  Continued truancy may result in intervention from the Department of Child Services (CPS) and/or District Attorney.
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AWARDS

Each grade level team holds periodic awards to recognize academic and behavior excellence throughout the school year.  We encourage parents to attend awards assemblies and our Friday assemblies on the 1st Friday of the month.  Students may receive awards for Attendance, Character Education, Accelerated Reader and Academic Excellence in English Language Arts (ELA) and Math.  Families of students who will receive awards receive special invitations from their child’s teacher.

BACK TO SCHOOL NIGHT
All teachers present their programs early in the school year at Back to School Night.  This year, Back to School night will be Wednesday, August 19th.
           6:30 pm to 6:45 PM - Welcome to Two Rivers! Principal, Staff & PTA/SSC Introductions (MPR)

           6:50 pm to 7:20 PM and 7:25 PM to 8:00 PM – Classroom Teacher Presentations
BREAKFAST
Breakfast is served from 7:20 am to 7:40 AM.  Students will not receive breakfast if they arrive after 7:40 AM.  Students may not bring breakfast or drinks into the classroom.  For menu information or to check on the status of meal applications, please call 916-567-5472. 
California Common Core State Standards (CCSS) Tests

Teachers are using the common core state standards as the foundation of what the students should master at the appropriate grade level in English Language Arts (ELA) and Math. The Common Core State Standards Test will be taken for the first time this spring. More information regarding testing will be shared once it becomes available. 

English Language Learners (ELL) are tested annually to assess progress in acquiring English proficiency in reading, writing, speaking and listening using the California English Language Development Test (CELDT). 

The NUSD conducts benchmark tests in math and language arts every trimester for students in grades k - 5. Teachers review the student scores and work to meet the academic needs of every child.
CASTS, CRUTCHES, ETC.
If your child comes to school with a cast, crutches, etc., he/she must submit a doctor’s note releasing your child to attend school, including any restrictions, to the school office/nurse before entering the classroom.
CELL PHONES

We understand that parent-student communication is essential.  However, the school requires students to turn off their cell phones during the school day.   We strongly recommend students to keep their “off” cell phones in a pocket or in the child’s immediate personal possession.  The school is not responsible for lost or stolen cell phones.  Cell phones must be turned off and out of sight until school is dismissed.  Cell phones will be confiscated if used or seen during the school day.  Phones that are confiscated more than once may require parent/guardian pick up from the principal.
COMPUTER/NETWORK ACCEPTABLE USE POLICY
Appropriate educational use of the computer facilities is required.  Every student and parent must agree to abide by the District’s Network Acceptable Use Policy.  Students may access the internet at school only with adult supervision.  Abuse of these privileges may lead to loss of computer privileges for an extended period of time.
CONTACTING YOUR CHILD’S TEACHER 
If you have a question or a concern your first contact is with your child’s teacher.  After meeting with your child’s teacher if the concern is still not resolved you may contact the office to set up a meeting with the Principal, Mrs. Colleen Perry. Classroom/school office telephones may be used for emergencies only.  Office staff will also forward email messages to teachers or other staff from any Two Rivers family.  You may also email your child’s teacher directly.  After-school arrangements need to be made before leaving for school in the morning.  
CROSSWALKS

Two Rivers Elementary is committed to student safety.  We are enforcing the use of crosswalks when parents/students are walking to and from school.  There is absolutely no jaywalking.  Students/parents are to use supervised crosswalks.  Please do not park in the crosswalk path during arrival and dismissal.  This is at the request and partnership of the Sacramento Police Department.
DELIVERIES TO SCHOOL– Forgotten Lunches, Homework, etc.
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Forgotten lunches, homework, and other deliveries during school hours must be left in the school office.  Please remind your child to check in the school office for any forgotten lunch or homework, etc. during recess or lunch.  Classrooms will not be interrupted to announce the arrival of a forgotten assignment, lunch or other items.  We want to utilize every minute to provide high quality instruction and engage your child in meaningful learning experiences. Thank you for your support and understanding.
DOGS (and other animals)

Dogs and all other animals may not enter campus on leash, off-leash, in carriers, carried by a person or otherwise during school hours.  Please be respectful of the allergies many children and adults may have to various animals, as well as the safety of both children and pets.  Exceptions for seeing eye guide dogs, police dogs, and animals a teacher has requested on campus for instructional purposes may be made only through the school office at least one day in advance.
DROP OFF AT SCHOOL
· [image: image10.wmf]Campus supervision does not begin until 7:30 AM, therefore, students should not be on campus before 7:30 AM unless they are going to the cafeteria for breakfast.  This is for your child’s safety.   Parents are not to leave vehicles unattended unless it is in an appropriate parking space.  Do not leave your vehicle unattended at the yellow curb.

Early entrance onto campus will be for the following reasons:
· Students eating breakfast (7:20 AM to 7:40 AM)
· Students meeting with a teacher by prior arrangement with that teacher may enter and proceed directly to that teacher’s classroom.
ELAC (English Language Advisory Committee)
The families of English language learners are provided services, training and a wonderful opportunity to network at a series of ELAC meetings each year.  Please attend any or all of these meetings and help Two Rivers by being sure all the families of English Language Learners know about ELAC.  A district-wide group, DELAC, also holds regular meetings and trainings that are open to all.
EMERGENCY CARDS

Families must be certain that all information on their children’s emergency cards is accurate and up to date.  The safety and care for students depends upon the emergency card information.  Emergency cards are due the second day of school.  For the remainder of the school year, any changes in telephone numbers/address or any other emergency card information must be communicated to the Two Rivers Elementary office promptly.  
FIELD TRIPS

All students and parent chaperones who attend field trips must complete a field trip permission slip.  Field trip permission slips are to be returned in to the teacher by the designated due date assigned by the teacher.  Field trip permission slips will not be accepted on the day of the field trip.  All volunteers attending field trips must go through a screening process.  Please ask your child’s teacher or the school office for a Volunteer Registration and Screening Information Form.  This must be completed prior to the field trip (allow two weeks for processing).
GATE
If you are interested in having your child tested for the Gifted And Talented Educated (GATE) program, please fill out a GATE referral form from our school office.  Qualification for the GATE program includes students demonstrating a mastery level of academic content standards as measured by CST scores.  
GATE students are a cluster grouped in grades 2-5 at Two Rivers.  More information about the GATE program can be provided online (www.natomasunified.org) and by calling the District office (916) 567-5400.
HOMEWORK

The purpose of homework is to build responsibility, reinforce skills taught in the classroom, and provide opportunities to apply new learning. In addition to assigned homework, students should read each day at home for a minimum of 30 minutes. CA Education Code and NUSD Board Policy recommends the following time frames for student homework.  Please keep the following guidelines in mind when scheduling out-of-school activities:
· Kindergarten – Gr. 3:  30 minutes per school night

· Gr. 4 – 5:  60 minutes per school night
Please contact your child’s teacher promptly if your son or daughter consistently falls short or overruns these guidelines.  Projects and long-term assignments are important challenges not just for the academic learning they provide but also for the study skills and work habits they develop.  Please help your child learn to budget time wisely for long-term assignments. 
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MEDICATIONS AT SCHOOL

Students may not take any medication (prescription or non-prescription including “cough drop”) at school without advance written permission on the appropriate form.  Forms are available in the Health Office.  The form requires stating the type of medicine, its use and dosage, and all  instructions. The form must be signed by the student’s physician.  The medicine may only be taken     

in the Health Office.  If at all possible, any medication should be taken at home, not at school.  When medication (prescription or non-prescription) must be taken at school, it must be brought to the Health Office in its original container with doctor’s instructions.  Students may not keep medication in their possession on campus.
OPEN HOUSE – April 20, 2016
Each spring, Two Rivers Elementary celebrates the main accomplishments of our students at Open House.  Outstanding student work from the entire school year is on display.  Plan to attend this informative and celebratory event with classroom visitations from 6:00-7:00 PM.
Two Rivers’ Personal Standards
Be Safe

Solve Problems

Make Good Decisions

Show Respect
OUTDOOR SCIENCE CAMP (Fifth Graders Only)
Each year, eligible 5th graders attend Outdoor Science Camp at Alliance Redwoods.  This outstanding outdoor education experience is a cherished school memory for most students for many years.
5th graders must each individually earn the privilege to attend Outdoor Science Camp.  Regular classes will be in session at Two Rivers Elementary for those 5th graders who fail to earn the privilege to attend science camp and for those students who choose not to attend science camp.
5th graders earn the privilege to attend Outdoor Science Camp by achieving a satisfactory academic, behavior, attendance and citizenship record.  Citizenship includes timely completion of Outdoor Science Camp preparation activities.  All students must participate in the fundraising process to defray the cost of this special activity which runs in excess of $300 per student.  All students must participate successfully in the training and outfitting for outdoor education and overnight living.

PARENT TEACHER ASSOCIATION (PTA) – Website:  http://www.natomasunified/tre/.
Two Rivers’ PTA is a fun way to meet other parents and support your child’s school.  Through fun, school-based activities like our annual Harvest Festival and Movie Night/Parent’s Night Out, the PTA brings teachers, children, and families together while raising money to benefit the school.  The funds purchase classroom supplies and supplemental materials enhancing the learning experience for all our children.

All parents and relatives of Two Rivers’ students are invited to the meetings. Held on the second Tuesday of each month in the Library from 6PM until 7:30PM, the meetings provide opportunities for parents and teachers to socialize, get updates on the school, and volunteer for activities.

This school year promises to be a great year with many exciting activities. We look forward to seeing you at the next PTA meeting.

REPORT CARDS and CONFERENCES

Two Rivers Elementary has three formal reporting periods. Individual parent conferences are held for every student the first reporting period.  During the conferences, your child’s teacher will explain the report card and your child’s progress toward each area assessed on the report card.  Report cards reflect progress toward completion of the California standards for each major academic area. During conference week, TK-K students are dismissed at 12:38 PM and grades 1-5 students are dismissed at 12:55.  Conference week for the 2015-2016 school year will be November 16-20/
SCHOOL SITE COUNCIL (SSC)

The School Site Council (SSC) is made up of a group of teachers, parents and classified employees that work collaboratively with the principal to develop, review and evaluate school improvement programs and school budgets. The members of the SSC are elected by their peers. For example, parents elect the parent representatives and teachers elect teachers. SSC meets the first Wednesday of the month in the evening. SSC meetings are open to all parents, staff and community members.
STUDENT COUNCIL

The Student Council is made up of students in grades 3 – 5 who have been elected by their peers to represent their classroom at Student Council meetings.  Meetings are held every other week to gain student voice and involvement in our learning community.  We offer a variety of student leadership positions to help students and promote responsible and informed decisions through education. Ms. Kaump is our Student Council coordinator.

TARDINESS

Instruction begins at 7:45 AM. Your child is tardy if he/she arrives after 7:45.  It is the responsibility of both the parent and student to be at school on time every day. Students should be on campus, in line when the readiness bell sounds (7:42 AM).  When students are late, it causes a disruption to the flow of instruction in the classroom.  When a student is tardy, he/she must report to the school office before going to class. After the third tardy, the student will receive a parent notification. 
TOBACCO-FREE CAMPUS

Two Rivers Elementary is a tobacco-free campus. The use of tobacco on school property is strictly prohibited all day every day year round, inside and outside the school buildings.

1. The NUSD Tobacco-Free Campus Policy:  The use of tobacco products is not permitted in District buildings or on District property.  
2. Tobacco Cessation Information:  Ready to Quit Smoking?  Call toll Free 1-866 NEW-LUNG (1-866-5864)

TRANSPORTATION

For information regarding bus applications, and schedules, please call (916) 567-5493.
VISITORS/VOLUNTEERS
The safety of your child is a foremost concern. All visitors/volunteers, including parents, must sign in at the school office.  Visitors under the age of 18 may not enter campus during school hours, even if accompanied by a parent, except to attend awards assemblies and assemblies held in the MPR.  Middle and high school students may be invited on campus during school hours by teachers or administrator to provide service as mentors, classroom volunteers, or similar roles and must be authorized by administration in advance with parent permission.
Two Rivers staff realizes the importance of volunteers, we encourage you to volunteer.  We recommend you meet with your child’s teacher and set up a schedule.  Our goal is to strengthen our Home School Partnership to support our students so they can increase their academic achievement.  Parents who volunteer throughout the year will be recognized.
For the safety and protection of our students, the Natomas Unified School District requires all volunteers, including field trip volunteers, to complete a screening process prior to your start of service.   Please ask your child’s teacher or the school office for a Volunteer Registration and Screening Information Packet (allow at least two weeks for processing).  Volunteers must also be fingerprinted.
WEBSITE
Two Rivers Elementary provides information that will be a resource for students and their families at www.natomasunified.org./tre/. Please feel free to offer ideas and suggestions that would improve Two River’s web resources.  A detailed school calendar, showing all major events at school, is updated continually on the website.
TIPS FOR A SUCCESSFUL YEAR!

· Make sure your child is well rested, arrives at school on time, and begins the day with a good breakfast.

· Consult your child’s teacher promptly about any questions or concerns you might have.
· Attend parent conference and other appointments to discuss your child’s progress.
· Volunteer – our goal is to strengthen our Home School Partnership.

· Substitute a part of television time for reading.  Read to and with your child every night for at least 30 minutes. Discuss with your child what he/she has read. Practice new words. Check your child’s reading comprehension.
· Designate an area at home for your child to study. Support your child’s efforts to complete homework responsibly. Provide a quiet atmosphere and be available as a resource. 
· Review and reinforce Two Rivers’ personal standards: Be Safe, Show Respect, Make Good Decisions and Solve Problems. Talk to your child about the academic and behavior expectations at Two Rivers. Get involved and participate in the activities that we offer at Two Rivers. 
TWO RIVERS ELEMENTARY BEHAVIOR GUIDELINES
These guidelines apply for all school days and all school events including school events and trips off campus.  These guidelines apply at any time a school event is in progress and any time a student is on campus or attending a school activity on or off campus.
Otters Personal Standards: Be Safe, Show Respect, Make Good Decisions & Solve Problems
	BICYCLES AND SCOOTERS (RAZORS)
All students who ride bicycles and scooters to school must:

· Safely practice the rules of the road

· Wear a helmet

· Lock bike/scooter in the bicycle lot (scooters may not be stored in the classroom or in student backpacks)
· Ride bikes and scooters to school at their own risk of accident, theft or damage 

· Walk bikes and scooters on campus at all times
· Bikes and scooters will be confiscated if above rules are violated.  Parents will need to pick up bike or scooter from the school office. 
SKATEBOARDS, ROLLER BLADES & HEELIES
Skateboards, roller blades, roller skates and heelies (shoes with wheels in the soles) are not allowed on school premises; this includes the parking lot and blacktop areas. Skateboarding to and from school requires a helmet.
DRESS CODE

All students are to dress in a way that modestly reflects pride and tastefulness while attending Two Rivers Elementary.  Appropriate attire promotes safety during recess periods and physical education, and is conducive for a learning community. Students should have pockets to secure lunch money and any other valuables on their persons.  Parents are asked to clearly label students' clothing items to prevent loss. Students may not wear the following to school:

· clothing that advertises beer, alcohol, and/or drugs or has inappropriate pictures/slogans/sayings
· very short or very baggy shorts
· very short skirts or dresses
· very long earrings or accessories that may cause harm to themselves or classmates

· makeup 
· excessive platforms or high-heeled shoes

· spaghetti straps/halter tops/tube tops
· hairstyles or hair color that disrupts the learning environment

· clothing that leaves midriff uncovered
When a student wears unacceptable clothing at school, the student’s parent will be called and requested to bring the appropriate clothing to school.  During the interim, the student may be loaned alternate clothing, when available and appropriate. Please ensure your child has appropriate athletic shoes when your child will be participating in PE and fitness.  

	HATS and HOODS
As protection from the sun, students may wear hats and sunglasses outdoors. 
· Hats not suitable for weather protection are not allowed.
· Baseball-style caps must be worn with the bill pointing straight forward.
· As with other clothing, hats may not have any inappropriate symbol or language.
· Hats must be soft enough to be placed in desks or backpacks while in the classroom.
· Hats must be put away (e.g. in desks or backpacks) and not worn while students are indoors.  Hoods may not be up indoors.

· For health reasons, hats may not be shared.

· The hats of other students must be respected as personal property.  Touching a hat belonging to another person is not allowed. 
BITING

The school will follow the District and Ed Code/Board Policy on all biting-related incidents.

POKEMON/TRADING CARD POLICY
Pokemon or any other trading cards are not allowed on campus.
CELL PHONES

We understand that parent-student communication is essential.  However, the school requires students to turn off their cell phones during the school day.   The school is not responsible for lost or stolen cell phones.  Cell phones must be turned off and out of sight until students are dismissed.  Cell phones will be confiscated if used or seen during the school day.  Phones that are confiscated more than once may require parent/guardian pick up from the principal.
VALUABLES/ELECTRONIC EQUIPMENT
Large amounts of cash or other items of value are not allowed in school. Leave toys and electronic equipment at home.  Students must not leave cash, watches or other items of value in desks or backpacks.  These items should be kept in pockets or otherwise in the student’s immediate personal possession.  The school is not responsible for lost or stolen money or devices.
If a student inadvertently brings something to school that is not allowed, he/she should bring it directly to the office.  It will be returned to the student at the end of the day.


BEHAVIOR GUIDELINES (Continued)
	GENERAL

· Arrive at school between 7:30 am and 7:42 am.
· Use appropriate language at all times.
· Do not be alone in any area.  Move from one area to another on campus in a group of 2 or more.
· Remain in supervised areas at all times.  Keep in sight of the teacher or other school staff member on duty.

· Walk when on cement, in hallways, and in quad areas.

· Be respectful to people and school property at all times.

· No chewing gum anywhere at school.

· Leave toys, sports balls and electronic equipment at home.
· Keep hands and feet to yourself at all times.   No matter the playful intention, unwelcome or inappropriate touching of another student in any way is not allowed.
· Conduct yourself in a manner that makes the most of the learning opportunities you have at school and preserves the learning opportunities for others.

·  No trading, buying, or selling of any articles may occur on the school campus.
· Bullying or otherwise intimidating others individually or in groups is never acceptable.

· Any student witness to inappropriate behavior during any school activity is required to report the event to a teacher or other school employee in authority.

· All technology and internet use must conform to NUSD policy and must be strictly limited to assignments specifically given by teachers. 
PLAYGROUND

· Walk to and from the playground quietly using paved walkways.

· Be on time both for playground sessions and return to class on time.

· Do not leave the playground without permission of the teacher or other staff supervising the playground.

· Use only the restrooms on the playground area during recess time.  Do not play around in the restrooms.

· Snacks may be eaten on the playground in the designated area next to trash cans. 
· Sit at tables with feet on the ground under the table.
· Stay away from playground fences.  Respect Two Rivers’ neighbors.  

· No cutting in line at any time - students will be sent to the end of the line or removed from the activity.

· When the playground is wet, students are to play only on the blacktop, not on the grass.
· When a whistle is blown, everyone in the area of the whistle must stop their activity and give their attention to the supervisor.

	BATHROOMS

· Use the buddy system when utilizing the restrooms.

· Leave the restrooms promptly.
· Keep the restrooms clean and free from vandalism
· Report any inappropriate bathroom behavior
HALLWAYS

· Students may pass through the halls in the morning in order to deposit backpacks and other articles by their classrooms. 
· No loitering before or after school.

· No running or loud voices in the halls.
· No bouncing of playground balls or playing games in the halls.

· Visits to the office or nurse require a pass from the teacher.

· Walk quietly between classes.

CONSEQUENCES FOR APPROPRIATE BEHAVIOR
Individual students will earn appropriate privileges and special roles by consistent attendance, model behavior, productive work habits, and steady academic progress. Classes and groups of students may also earn privileges and special recognitions by their collective achievement of high standards in attendance, behavior, citizenship, and achievement.

CONSEQUENCES FOR INAPPROPRIATE BEHAVIOR

1. Warning
2. Teacher in class consequence
3. Parent Notification
· Exclusion from one or more recess periods and/or other activities/lunch detention
· Conference with principal
· Notice to parents/parent conference
· Suspension

· Expulsion 

Consequences usually begin with a reminder about personal standards/school rules and proceed down the list if subsequent instances of inappropriate behavior occur. Serious offenses will result in a conference with the principal even if it is a first offense. Records of student behavior will be maintained.  Student behavior records are kept for a minimum of 3 years and are available to other schools a student may attend after leaving Two Rivers.  Special events (including field trips, enrichment programs, class parties, and 5th grade science camp, among others) are privileges students must earn in two ways:  1) students must demonstrate the ability to conform to a higher level of behavior that the event itself might require; 2) their behavior before the event must show that the student has earned the privilege to participate.


	PROPER EQUIPMENT USE 
	PLAYGROUND GAMES/TEAM SPORTS

	LADDERS, BARS AND SLIDE
· Use hands only.
· One person at a time.
· Do not touch a person using the equipment.
· Must use cross bars or rungs to cross.
· All students must go in one direction.
· No tricks on any equipment.
· No standing on top of any equipment.
· No running, walking or climbing up the slide at any time.

SWINGS
· Must face the blacktop when swinging.

· Count to 100 when all swings are in use (one forward, two forward, etc.).  Get off safely to allow another to use swing.

· Stand away from swings while waiting.

· Swing straight.

· No holding hands or pushing another person on a swing.

· No pushing other students on the swing.

· No jumping from the swing.

OTHER EQUIPMENT
· Playground balls are not to be kicked against backstops - use hands only.

· Bats and softballs are to be used only in the backstops and diamond areas, and only under adult supervision.  

· Golf balls and baseballs are not allowed.  Tennis balls and similar small soft balls may be used.
· Personal playground balls and equipment are not to be brought to school.
· Return school and borrowed equipment promptly.

· Use playground equipment properly and safely.
· Put away all equipment at the end of recess.
AFTER SCHOOL PROCEDURES
· Students may not wait next to their older siblings classroom.  They may wait for their older siblings in front of the library on the pavement until 2:10 p.m.
· Students may wait for their ride in front of school on the pavement in front of the library.
· Students must use the cross walk.
· Reminder – parents please park in the parking spaces when escorting your child to class.
· The loading zone (green painted curb area) is for dropping off and picking up, please do not leave your car unattended in the loading zone.  

	GENERAL ACTIVITY RULES

Kickball games may be played on the blacktop during lunch recess only. Use the field area to play the appropriate team sport. No contact sports (e.g., tackle football, rugby).

No “knock-down” or rough housing during any games, including soccer and tag.  Inappropriate rough play will be dealt with as an automatic visit to the Principal.
GAMES may be limited to recommended sizes.  Groups are organized on a first come, first served basis and team sportsmanship behaviors are expected at all times.

Students who violate game rules will be eliminated from playing.  Accepted game rules must be followed at all times - no “new rules.”

If balls go over the fence, inform the campus supervisor or teacher.

Remember, inappropriate language and fighting
is never acceptable at Two Rivers Elementary.
Otters’ Personal Standards

Be Safe  

Show Respect  

Make Good Decisions  
Solve Problems
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TWO RIVERS ELEMENTARY SCHOOL GUIDELINES 
CIVILITY CODE OF CONDUCT  
	It is the intent of Two Rivers Elementary to provide an orderly and safe learning environment in which students and adults feel comfortable, share the responsibility for maintaining a positive school climate, and take pride in their school, its achievements, and its environment.

This guideline promotes mutual respect, civility, and orderly conduct among members of the school community including all employees, parents, students, and the public at all schools, district facilities, and at athletic and extracurricular events.  This guideline is not intended to deprive any person of his/her right to freedom of expression that is protected from governmental restriction on school grounds and district facilities/activities.  Uncivil conduct does not include the expression of controversial or differing viewpoints.

The basic purpose of this policy is three-fold:
1. To promote a work and learning environment that is safe, productive, and nurturing for all staff and students, and to encourage the free flow of ideas without fear or intimidation,

2. To provide our students with appropriate models for respectful problem-solving and conflict resolution, and

3. To reduce the potential triggers for violent conduct, such as fear, anger, frustration, and alienation, especially by making problem-solving procedures and alternatives to violence readily accessible to both students and adults. 


	For purposes of this guideline, uncivil conduct includes the following:

1. Directing vulgar, obscene, threatening, or profane gestures or verbal and/or written communications at another person.

2. Taunting, jeering, inciting others to taunt or jeer at a person.

3. Yelling at another person during a meeting or conference. 

4. Repeatedly interrupting another person who is speaking at an appropriate time and place. 

5. Imposing personal demands at times or in settings where they conflict with another's assigned duties, supervision responsibilities, and established practices.

6. Using racial/ethnic, religious, religion, gender, color, sexual, sexuality, or disability epithets.

7. Gesturing in a manner that would put a reasonable person in fear for his/her personal safety. 

8. Invading the personal space of a person after being directed to move away. 

9. Physically blocking a person's entrance to or exit from a room or location. 

10. Remaining in a classroom or school area after a teacher or administrator in authority has directed one to leave.

11. Conduct, which is likely to interfere with the peaceful conduct of the activities of the campus or facility.



	Persons who perceive they have been subjected to uncivil conduct will be urged to resolve their concerns through simple, direct, or assisted communication with the person(s) at the source of the concern.  When this is not possible or appropriate, any person who needs help in identifying and/or using appropriate problem-solving procedures may seek assistance from the school administrator.  Persons are encouraged to work out issues of concern promptly, and preferably, no later than two (2) days after an incident has occurred. No retaliation will be permitted against persons for working in good faith under this guideline and its related Rule and Regulation to resolve concerns.

This guideline seeks to promote a school and workplace culture of respect and civility. Severe or persistent acts of uncivil conduct may, however, violate other school rules, such as the Ed Code/guidelines against harassment and sexual harassment, or specific conduct codes. Violation of this guideline may result in discipline, removal from district facilities and events, adverse employment action, or criminal charges as applicable.  Nothing in this guideline is intended to interfere with the ability of school officials to maintain order and discipline in the schools or to enforce school rules and applicable laws.
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Two Rivers Elementary 





3201 West River Drive  


Sacramento California 95833





Website:  natomasunified.org/tre/


Office Hours: 7:00 am to 3:30 pm





Important Numbers:  


  Two Rivers Office		(916) 567-5520


  Cafeteria 		(916) 567-5528


  Nutrition Services		(916) 567-5472


  Transportation Services 	(916) 567-5493





Email Addresses:





                       Colleen Perry, Principal………………..………….…..coperry@natomas.k12.ca.us


Becky Pryor, Secretary………………………………….bpryor@natomas.k12.ca.us


Shawna Fadden, Secretary………..………………….sfadden@natomas.k12.ca.us
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