
USE of FACILITIES RULES AND REGULATIONS

The following Rules and Regulations govern the use of grounds, buildings, and equipment of the Natomas Unified School District for public, non-

school purposes. Infractions of these Rules and Regulations shall subject the offending group to charges for any damage to or abuse of

school property and may result in the cancellation of any further use of District property. Rules and Regulations are in accordance with Board

Policy 1330 and Administrative Regulation 1330.

1. Payment – Payment must be received in advance of the scheduled use. An invoice will be emailed to the applicant after the

application is approved. Payment may be made by cash or check by delivering to the District office or online via credit card. The

scheduled Use of Facility will be canceled if payment is not received prior to use.

2. Intent – The Governing Board has adopted a policy whereby its facilities and grounds may be used as Civic Center in accordance with

the provisions of Education Code sections 38130-38139. The Superintendent and/or designee will disapprove applications that do not conform to

the provisions of the Civic Center Act of the Education Code and/or to District administrative regulations and liability restrictions. District facilities

shall not be made available for public use under conditions or at times when such use would interfere with the regular school program, would be

inconsistent with the purposes of public education, or would be detrimental to school properties. When the school district needs to use a facility that

has been scheduled for public use, the facilities user understands that school business takes precedence.

3. Rules of Conduct & Supervision – Groups permitted to use District facilities must accept the responsibility for the conduct of their

members and invitees. Proper supervision must be provided at all times. NUSD is committed to sportsmanlike conduct and ethical behaviors in and

around all site activities by all those in attendance for athletic/sports related use. All facility use events must be safe, courteous, fair, controlled and

orderly for the safety of all participants and/or attendees.

No person, organization, group or activity granted a permit for use of school facilities or grounds shall engage in the following: (a) Any use

by and individual or group for the commission of any crime or act prohibited by law; (b) Any use of school facilities or ground which is inconsistent

with their use for school purposes or which interferes with the regular conduct of school or school work; (c) Any use which is discriminatory in the

legal sense; (d) Any use that involves the possession, consumption or sale of alcoholic beverages, tobacco or any restricted substances on school

property; (e) Use of narcotics or drugs for purposes other than medical, and then only under the prescription of a duly licensed medical physician; (f)

Fighting, quarreling, abusive language, or noise of any kind which may be offensive to other activities or the neighborhood; (g) Bring live animals,

other that guide dogs, into classrooms or other spaces, unless specifically approved by the site administrator; (h) All permits shall be issued for

specific rooms and for specific hours. It is the responsibility of the organization to ensure that unauthorized portions of the buildings or grounds are

not used and that the premises are vacated as scheduled. (i) Firearms, weapons and dangerous objects are not permitted on school sites and will

result in immediate termination of the facility use permit.

4. Application Process – Applications for use of school facilities will be accepted no later than two weeks in advance of the first date

requested. No permit shall be granted for a period exceeding one year or June 30, whichever comes first. Any permit is revocable at any time.

5. Fees –When public use of school facilities involves any expense to the District in the form of clerical services, utility charges, supplies and

depreciation of building and equipment, a per-occurrence charge shall be made to cover District costs of such expenses. An additional charge will be

made for the hourly services of District employees when a person is required to work overtime; the Board of Trustees adopts the rate for such hourly

services annually. When access to a school building is required for the purposes of public use, the building shall be opened, attended, and closed by

an employee of the District. Payment for the service of District employees necessitated by public use shall be made by the permitted group in

accordance with the regulations set forth in board policy. Custodial time for cleaning will begin when premises are clear of event participants. If the

activity and cleaning exceeds the allotted time, custodial cleaning time will start when the facility users vacate the premises. Organizations shall be

charged for custodial overtime for use of school facilities on Saturdays, Sundays, holidays or vacation periods when no regular employee is on duty.

Groups that are excessively messy will be charged for extra custodial time.

6. Use of Facilities – All facilities and equipment requested by the permitted group must be listed on the application form and approved by

the principal of the school. School furniture, supplies or equipment shall not be used, removed, or displaced by a facility user without written

permission. No buildings, grounds, athletic fields, or other District property shall be modified in any manner without express written consent. Stages

in multi- purpose rooms and pianos are not to be used unless special permission is obtained from the principal of the school. No person or

organization shall be issued keys, for any purpose, to any District facilities. School premises shall not be used for meetings later than 10:00 pm

except upon special permission. Any organization using school facilities or requiring clean-up after this time shall be charged for custodial services.

Kitchen equipment will be used only under the supervision of paid cafeteria personnel. Any preparation and serving of cooked meals is restricted to

use of only the stove, sinks, and counters. No cooking utensils, silverware, dishtowels, etc. shall be used. Children are not permitted in the kitchen.
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7. COVID19 – Facility User agrees it will comply with the most recent NUSD and County of Sacramento protocols. The Order may be found

as of the date hereof on the County website at http://COVID19.saccounty.net.

8. Use of Fields/Stadiums/Tracks - Facility permit holder will follow posted rules for use of Districgt fields, stadiums and tracks. Synthetic

tracks and fields are limited to the consumption of water. Pop-ups and chairs are not allowed on trck surfacing. Motorized equipment is not

permitted. Animals are not allowed.

9. Security – Community permit holders must provide a California licensed, bonded security guard for events and activities for each

increment of 250 or more participants and/or spectators has been hired for the event; i.e., 250-500 = one security guard, 500-750 = two security

guards, etc. Such guards must be present for the duration of the event or activity, plus one-half hour before and after the event or activity. There

may be some activities which may, at the discretion of the district, require additional guards. There may be some activities that require security

guards, regardless of activity size. This will be determined at the discretion of the district and paid for and provided as outlined above.

10. Insurance – Eligible groups or organizations qualifying for free use of district facilities are required to meet the insurance requirements

stipulated in the attached Insurance Agreement for Free of Charge Users (Insurance Form A). Eligible groups qualifying for fee use of district

facilities are required to meet the insurance requirements stipulated in the attached Insurance and Indemnification Agreement for Users for a Fee

(Insurance Form B). Neither the District nor its staff shall be responsible for any items left behind on school premises. Nor shall the District or its

staff assume any responsibility for liability in connection with the services provided under this policy or the facilities use agreement.

11. Indemnification - Permittee agrees to defend, indemnify and hold harmless the Natomas Unified School District (NUSD), its board of

Trustees, officers, agents and employees from and against any and all claims, injuries, liabilities, costs, demands, losses, damages, expenses of

whatever nature including attorney fees and court costs arising from Permittee’s use of District Facilities. It is understood and agreed that such

indemnity shall survive termination of this agreement.

12. Staff Supervision – A custodian is required for every facility use. Custodians are under the supervision of the site principal. A food

services employee is required for every facility use that involves kitchen equipment. Food services employees are under the direct supervision of

the Director of Food Services.

13. Protection of School Property – Any breakage, damage, or loss of district property shall be paid for by the organization making the

application. Costs shall be established by the District and an invoice shall be submitted to the permit holder. Failure to pay promptly for such

damage shall be grounds for refusal of future applications. The district reserves the right to revoke or refuse permits to those who violate rules and

regulations and provisions of the permit.

14. Cancellation/ Refund Policy - Any group that wants to cancel its use of District facilities must report the cancellation one week

prior to scheduled use. Failure to notify the District of cancellation one week prior to the event may result in forfeiture of fees.

REV 04.26.23

2


