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How to Read Your Paycheck Stub 

 

 
What Each Section Means 

Section 1 Demographics: 

Vacation or N/C Balance:  The balance of your vacation or non-contract as of the end of the prior month. 

Sick Leave Balance: The balance of your sick leave as of the end of the prior month. 

T/B Expires: The date your Tuberculosis certification expires. 

Federal and State Tax Exemptions:  The number of exemptions you claimed on your W-4 and DE-4 and your 

filing status. Does not include additional amounts requested. 

Check Date and Period Ending date:  The check date is the date in which the warrant is approved for 

payment and the Period Ending date is the “date paid through.” 

 

Section 2 Earnings: 

Pay Type:  The pieces and parts that make up your pay.  For example, the “normal” pay type is the normal 

monthly salary for permanent employees. Other types are ADST, EXTR, Longevity, Bilingual  

Unit:  The unit of measurement in which your pay is earned.  The most common are “HOURLY” and 

“MONTHLY.” Other types are ADL STRAIT TIME, LONGEVITY, BILINGUAL  

# Units:  The number of units earned during the pay period for that pay type. 

Rate:  The rate of pay for the number of units. 

Earnings: The total of the number of units multiplied by the rate. 

Total: The sum of all earnings for the pay period.  This is your gross pay. 
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Section 3 Employee Deductions: 

Non-Taxable Deductions:  Deductions that are subtracted before taxes are calculated. Employee paid 

Medical, Dental and Vison as well as Retirement fall here.  

Taxable Deductions:  Deductions that are subtracted after taxes are calculated. Taxes, and voluntary 

deductions such as Union Dues and Deferred Pay fall here.  

Current:  The current month pay-period’s deductions. 

Year to Date: Total of all deductions for the calendar year up through the current pay period. 

 

Section 4 Employer Contributions: 

Employer Paid Detail: These are the benefits your employer pays on your behalf. If your employer pays 

some or all of your Medical, Dental or Vison, it falls here.  

 

Section 5 Summaries: 

Total Employer Paid Benefits: The total of all employer paid benefits (from Section 4) 

Total Employee Gross: Total Gross pay (before taxes and deductions) for this payroll and year to date. 

(Repeated below as Employee Gross Earnings) 

Total Compensation: This is your current and year to date gross plus any employer paid benefits. 

Current:  The current pay-periods benefits. 

Year to Date: Total of all employer paid benefits for the calendar year up through the current pay period. 

Total Non-Taxable Deductions: This is the total from section 3 non-taxable deductions.  

Taxable Gross Earnings: This is your Gross pay minus total from section 3 non-taxable deductions.  

Total Taxable Deductions: This is the total from section 3 taxable deductions.  

Net Pay: This is what you receive after all deductions are taken from your Gross pay.  

 


